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1 ®@rgeu.

AlEMIEIN® MIABERIB BIallNGEO8 BSOM@ HIOYBHAN e MYMIGIYRIW
E001GHIEMIE  BIadlTyEs0w] mogcm(oﬂs)o@ @RQUWRG®, alklw @rsale)ss Galald
QBB Galaj@ GOEUBSo SFlA0ERME  af)N@IEN. MIUEMTE  EDABEANIRIG g
oM@ (NIC) gmeesewgom mlddly e-60adln) ©@alMe &BFOM anLlE0
MY@IOYYRIQ) @RMNB-W QIO muoQilwomesnglees MREICleOM
aflgmern@omosm’ alssyallganoy.

aledlomd  aidlomudlololcd 6w SMUSBID S MeQllWome QUYl B33
MLOWOEEM &l B@  BIE506AQMY  630adlTV @R  (@AIRCTHIMSS B3
NIWoREEMOMIMIW AlEB. 633 2OMRQUDD 630a0lmy’ o),
@ROWlHMEBIMN  HADBHSo ANWEHSe DENE, &SIO® GPAUMES OB
SOESSloU) QAUBOO AfSaABS HOOYDL]. cﬁ:(f)JégG)G)O(TUV('U)V aN@®@3 SoloUY MIlMYo
ommc@&;uﬁmg@lm‘& s l0) HODHGo a0QEjdHhEo Gomom@gmmﬂm”
DalCQIBMIDOS  (@IQEIERMD.  &SIOD®, aNQT  OlEQe  HOCENIBY
MYBHlEBMNDo  af)Baj2omMo. @ emoel ceowvle) wElwI®  almosms
DOJOIBIDHQ,  @OEBBOM B0adlrileom®  HOOIBUAIDQe  TYDIRKDQo
Qdadla]leBeg 6.1,

WalMead auﬂndo@%e;)mngoe;u& all.ag)ny’. @). 03, 6306506May’
GENIVOWIBHUB  GallRI88 (MINJAIMEERUBES @PRMPEWIRNIW AICIWI® (B ald@3alm
eal@ eOffice m)égk)c@ 80 @oQllRImy ~aIsEnow eFie c;mocwéu& Galal@ @alo®d
Mo ©.21Q)b, ogdlaquad ©.21Q b, AN@@ MYHl BB, 0aNOMTY, HOGIVIEMTERAZMNY
@0QI4] OAMW, WIod ~NWA|HSOSQe EMNIDHSOSQo  @RUSlBGlEM, ANW®D
Moo @SEEEIW  (aIBEmMEREla)es 6oadmilem  &HIRYBUAMWQe TYD®IBYO Qo
adeUlaflessQe 8@ Galal@ Gaol® Mu.allwomamiealss aoadlrvlem 20QB: Qo
©.2lQo.

eFile agon@ mleinlle)es B0l MIMPAIGE EOGE:IB BaIQYM B
HIOIBUNNIW FDRICHHIMIS M.Qllwomasilges aodlrundailesmm 6@ QB Gago
@oSlmunom ardlapmoeny. @M1 (am)"l@oe:g@s WYOIBOQECINVH,
a0EIHEeS M@2mdemMoe, EMIDHUE, ANWAIHSOS ki, BFAIG CE6ID:E6S
EURALM0 afMIAUQUBOAOSWYSS af)ald “QISEERSe D MAIWIMETIES DUBeAIM.
DD MeOIWIMEBIRES, EMIDHEOSQo ADWEIBEEOSY alliMe WIOIGAIW
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@SV LPE® MUIMROTIE SFOE MSAISIOWGERHQo  OalQMD, 06D
anelleje af)FEBMN  BIEEI  (JAUBEMAOJ  EDAIGHIMILHIW  CEAIOAISTDEHQo
©2lQMo. DD @@BROMEOAZHD@  LISIMDIERTO,  HIEEMe  B36@IQ  enilazaild
@ROUNRYAOW af)alo QllaIeEBs. IRy

BOPMMIAEBOD  cEIMMIBQ0m  mudlcile:ges  (@alamE:em
asaflodd sldlajss Central Secretariat Manual for Office Procedure (CSMOP) e}
al@lgmae af)(Wleex@® @SIMNdMOEmIaloem enamim EEMESOMIONR 2Idl@owi@d
BBail@d s ulEloo 60adlmy” ayaydlenom alsuisss a@ allgjal @@dajam. NIC

alleoaime amcg)ﬂggg@”.

2. eFile amoanégd-wa

Receipts, Files, Dispatch, Migrate Fies, DSC, Settings, Notification
oserEloasm’ efie @qllemarem @almlwome eaiam allalw alcownesBud.
eFileo® allallw alleowamrges @AUBEMMEBRES af)BaOBITE (JERIWME SO
MaN0lEBM Q@MY il ud 66 aleonamigj OUleagmo.

2.1 Receipts

@al0@  OTVHUDIG QUGN  afed @alelemle Receipts  agomosmy
a0l alo@QmM@. @M @aloelem diarize (Mald@d MMIBHUB 2IElEenIMss
©@al0@d  EHMAE 6aYMM  @B®) AT  CUaHe GPO®  Qldsaf
@RWI0@l&U3ES MSalSl af)gERM@IM QN 6HaVY  6.a1Qoq)M@e. eFie- @3,
CRU (@a1o@ / 89adlny’” alleowe) allm’ emil@s:ud, diarize 6.21Qoqjan@oem .

211 eFile @d Receipts (Inwards/Tappals) eedemyaad

@ Receipt e=lquad @mqycm(oﬂm“, eFile eal @By eooumy, pdf
ceaiallcalss BV@IHaW] qUle:@Ely Galald @slrunom Receipt aPIM ©.aiQ)
ceacm%gc'a milpooilad  myedlass  agamooem. @sdan’  eFile  (Jeonooilad
DMlajOQMN CRISERUS 6.a1Q)d:.

MIaHEM@3 OMEN BRIl eruadd  (NIC) Page 4
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1. Receipts eamaleeal Browse and Diarise (" Brevse B DT ) 630aiatd gles

6.21Q . Fig.eFile.1 @3 &26M4flAlesmm@ Galoeal:
2. Upload File () @ D 6©.alQds.
3. (WAl PBEa0IBERHUMD af)ORAD 6.2IQYd:.
4. Generate ( ) @ Kl aldh. EaJoUd receipt mmud generate

ochgcm@osm“.

-

" 1 | 'Pload{Only PDF upto 60 MB)- Biup 2 [ Lipcind i | Diary Detalls
—— -

73

DA/ e

] Add 1o Address Book

Category & Subject

Main Cmtegony”

Customize Acknavdedgamant

Fig.eFilel

enaieoemla Receipts @ @oesniMLA®] 621N al@) 630alaHTod:08 D6rE

| Send | Putin a File | Copy | Dispatch | Details | Movements | Edit |  Attach File | Attach Receipt | Generate Acknowledgement |

a) Send -> Mdailg] @alO@ @RMRENINW @RWIE:IBIGHUBL @O EBM@IM’

b) Put in a File -> mleinle)ss ®onow anweilealss BMEOQE 2IQY Receipt &m
@0Q0.9J6)2IQM@IM’ DaleIBmIQIMY &0 630alaHmd
DalEINIEIQYMMN @6’

¢) Copy->maloeimen details ool 621Q0M.ojole aPomd 6@ pdf
GCU.)OC&»%G)Q(@V @Ralealo el generate receipt-@d &ldas) ©.21Q Ol
@alo@d MMIA generate 6).a1Q)do

d) Dispatch -> malo@d dispatch 6.a1o0d

e) Details -> mldadly @atoeilom &0lyss allaieeesud @oclon

f) Movements > mildadly @aneilem #:0lgss movement adlqydl @RI

MoaUM®D DMEaN BRGNS &Tudd  (NIC) Page 5
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g) Edt->mldmily @aeleom #dlyss alaweesgled 20g. @momm, 200
QUBOTIQ EUdAHo SAVe ENISATIBE Bl 6.a1Q) D

h) Attach File -> @aloelleom an@eil@d attach &.a1omd
i) Attach Receipt -> @mai0eillo) @6s cae0 ®aldo@d attach 6.21@om.

j) Generate Acknowledgment -> qyadlsneals emilalealssss Acknowledgement
MYelERM @M ©ale@IBmIQM 0D BIalUMB DalEIUlEndo

2.1.2 @s@ Msalsleudendwl Receipts @p@@o

Send &0alam@ Gl QYD  WNMEOT al@ Receipt 26Qo@s
9ale@ImIQlM  almiges  caisoviled  @adooilesaom  eerEl @R,

O>IgEIMm@moem.  FigeFie2 @  soemlyjlelesmoeaneal  “To” @3

DalEIBMINIMOHO BREHM) OGHIFOM @IOY @demm ‘Send’ enugend  &slas)
6.21Q) @RWERIQYIM@OIEM .

Send | Putin aFile | Copy | Dispatch | Datails | Movemants | Edit | Attach File | Attach Receipt | Generate Acknowledgement |
® All ) Reporting Officer () Sub-ordinates (O Recent 5 () Send Back (O In Channel (O Preferred List
Hote: Name of the creator is highlightad in yellow colour.

- Receipt Number Subject

+- ) 706421/2018AT Administrative Secretariat

Total 1000 | 1000 characters left

Fig.eFile.2

Cc— (o(m"]@cﬁ;gs)s m(ﬁadgdoe;uﬁ 26QO@ DalEISMICIM GPRW®OM. @oARLANGIR.
(;) N@BHlO®INE smMlalWlso ch@omomgosoﬂmomo M@ HH0o0.

Set Due Date — mulledomoalm awm mluaile @] qgam Made:an@slay
Daleowlas.

Action — qull&BEMIQL af)a® MSalS] HEOE:EEHIBBEMo af)(M MYl MDIBMDIM

MIaHEM@3 OMEN BRIl eruadd  (NIC) Page 6
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Priority — Receipts @ooomy om@gcmmﬂm“ DalEISMIIM gadwemm
TLDBAILHIMIB:e — IMmediate (9smsl), Most Immediate (agQq)e @RgOM®Y), Out
Today (oM’ oJogmailss).

Remarks — eomilalg Go@®@EMoud @REIIOWEBRUE af)gD@A0M alt@IUTlEno
(@ROUULERIT).

‘To’ ad@ow)’ a¥lod AHEIBE alOsOBIEIERM af)gd afBESIHEoe30aToHeM@ @R

2.1.3 Inbox

‘INbOX’ )@ DMHAUB HOBIYIEMTERAINVOWS] el(gbjl%@g af)2lo @m’l@oe;gosqogo
aflqy DUBOEOBBTN. @M@ H06MoM @M Dale@osmoalm omilaly” mmudlad
eyt ©.21Q)b>. ®@3aneind®],  QllaIeEBEEsIeSIale EMIMOBIMNE0 98BSO
Dale@IBMIQIM &M &Slyo.

Receipt Inbox a0 &I¥lad 12 elle:e:0d oene:

| Send | Send Back | PutinaFlle | Copy | Dispatch | Detals | Movements | Edit | Close | View Draft | Attach Flle | Attach Recept |

Send Back— omMi® @OW4 @altwosmOQi® ®@emm  eMi®  ®ldly
@PEBMOIMIW] 0D 2lle; DaleIU)ENo.

Close — 09 el 9aleasmoailme eaVle @S (MuanIWlesmo.

View  Draft—eailolod OO aAYadlal @0%%@:03 &N @IM’
DalEIBMIQUM D BIalnHM Oale@IUIEHIYMM@IEN.

cuecdleBmm ag agejo elmle Judommeang. 2.11 @ Qllaelsflelesmoealosel
®OMQIWIElEs0

2.1.4 Sent

Sent  €andWBWAIM  @RWAlBM  aggp EMIEHSesWe @  eilqy
@nseeRlolclesme.

Receipt aleovomly #&lsle)jgs  Sent  ellsy %'Ioesas)m%@oeaosr@“
DaleILDIA  @OWsgf afgld EMIDBEo  HEMIM  HlQp. Fig.eFie.3 @d

MIaHEM@3 OMEN BRIl eruadd  (NIC) Page 7
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&osnMmMoDealoeal Sent alleonomlm’ slslenal 4 ele:ewd eiewoeny.Send, View,
Copy and Generate Acknowledgement.

Sl C——-- 00®

p———————— : 05/01/2018
Receipts = Send | View | Copy | Generate Acknowledgement | I Handover | -- My Sent Receipts — e
} Browse & Diarise Pull Back Icon
O - %m - Receipt No. hd Subject ~ Sender ~ Sent to = Sent On ~ Due On~ -
» Inbox (4) = 05/01/18
[1 M we E 705601 B 705601(2)/2017/1T  Life Mission Panchayath deputy direcotr  SO-IT,IT 13/11/17 [nitiate Action £
» Email Diarisation < A S T ety st e s
ARRANGEMENT OF WORKING CAPITAL 05/01/18 . .
i Erentad 0O = evossw E Z0SSTA/20L/IT g PR wrmaprcoconwr - osmr S 01/11/17 Inttiate Action ey
Commissionerate of Rural 21/11/17
705428/2017/TT -IT, =
O £ 705428 B 70s428/2017/17 Rural Development caiasdis AS-ITIT i Initiate Action
E 704208 704208/2017/1T governance needes principal secretary AS-ITIT Initiate Action
¥ Closed " e, I zégi/n 5 :
By Me : : T e : : semeia
O E 705574 705574/2017/1T QEEANGEMENT DREWORKING CAREAL. | korTIADT GOCONUT DS-IT,IT Eiﬁ?” Initiate Action
vihcknowterigemtent O m E 705455 [ 7osass/e017/11 EEL‘M“.ML'UL][%%']’\:)ZDR[QSS DESBNEEION: by DS-IT,IT 5:{32/17 28/10/17 Initiate Action
» Created ;
RELAXATION IN POINTS OF SANCTION SREENTHES,C  26/10/17
705455/2017/1T ‘
s 0 E 705455 B 7osass/zo17/17 e i babu prv e oy Initiate Action
O E 705438 705438/2017/1T rural Commesnerats i BURL . cam g Initiate Action
» Recycle Bin Development, 02:16 Al SR
¥ Initiated Actian
Files =

Fig.eFile.3

View ->oalc@osmoalm leinle)ss8 69qaiam@  @opmovely]  (Electronic, VIP
References, Alletc.)Receipts ellqy’ &.a@an@lay’ eoo efle;’ 9aleouemo.

Pull Back (‘D|) £af)BEMIM e ©21Q) DalcosmIily, qulle:domoaieny Inbox
@ mlmeo Receipt  ©l@l®slgEmoqimmoem’. aulledomoal’  Receipt @oamw
EMIEBQ®OOMEI@I, allidrallenrmss MVVHE DMIwldlsslay..

2.1.5 Closed

Al@omlad (Fig.eFie.4) &06mMlaelesmM®Ealonel Dalc@ILSmIQl @RS 4]
af)af0 el@H:865Q. 8@ allmy’ Closed 3alatmImd $:06mMoM &ElQ.

Re-Open 60alaHad slds) @m%@oeaomi DaleIBSMINMN aRF® MLAWEDo
@S5 EMI®EUB QflMEe ®OEIM &$lQYo.

= eFile version 5.5 04 oo ol Advanced | 0 @ @

‘I Re-open | |

Receipts =] é
) B i ]  computer No ~ ~ Receipt No. = File No. ~ Subject ~ Closed On ~ Closing Remarks ~ Action =

rowse & Diarise

b 4 || 70ss9s E 705595/2017/IT E-stamping of documents 05/01/18 11:38 no action Re-open
+ Inbox

[ || 705297 E 705297(1)/2017/1T Study roport on climate study 09/10/17 12:19 urgent Re-open

» Email Diarisation
} Created [] 23790 E 363790(1)/2016/IT TRAINING Climate change study report reg:- 30/03/16 03:02 Jsg Re-open
} Sent
» Closed

+By Me
+ Acknowledgement

4 Created

+ Sent
b Recycle Bin
} Initiated Action
Files =
Migrate File £} Flg eFlle 4

LEGEND Priority M OutToday M Most Immediate B Immediate & Action Initiated wr VIP References

MOaHEM@3 DM EaNd BRI oL@  (NIC) Page 8
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@Sy a@eO®lgl EMI®  alt@osmoal  Re-Open e aigan@iay
eDMlaO@M 22ISEERU3 aldallenemo.

Fig.eFile.4 @ ®oemlyjlelasom@ealonal Re-Open ealegengan  Receipts
@ EEEOMG LB, GUBHe LIy Re-Open enigend gles) ©.21Q D>, O OdaNLIN0],
emI@ alltnge @OMM@IM 8@ MAIGE:EIEH@ MUEMRBUL. GUoYRIEse. (MLAIGlG:6M
muemueE@loa OK  enigemil@d &l ©21Q6d:06E Re-Open 6.21@Q @M@ H0B
e0BaENIOESIGRIES MEHIQIM@OETT).

2.2 Files

@M@ U3, emModleuy, @Or)(.)%c&(fa, 0an0MaYHUB8, AilE:eal® anWadud
ag)amlay @uasmd%cm @RVENIT BREIGS6'S GURAIRMIGM GB3@3 ANQDJ.

2.2..1. eFiled 6@ oI EDRIGRIEMIH: a0 (Tyagflammo

File aleonooln’ sldldoss Create New 60alaH®  Hlos ©olQ)
9alEIGMINIM BT oJOlW DRIERIEMIH aNW®S TYalenomd &Pl

B@ ool DRIERHIEMIH WD OalcWILMINI® @QYIOISBM@IMIQS,
Moo 2aISEERU3 aloallesnenzmoem:

1 os@ Maalleamd alomell@d Ml an@@d allconomlm moevwss Create
New 60alat@ &Rl 62Qd. a02dQ], 0@ HAQ ealed mlmd

eieoasme. (Fig.eFie.5). an@@d MMIAB GalBLBH.

2. a0@@ HAUB GalKlTd @RYUUYIW QllEIWEERUE M@ File No &o
Description mo ml@enicnuwaie M@dslilelenemo.

3. @WXOI®  AllEWEEBUW  oj@laflydlay  GUeate B Ol

EDRIEHEMBa0W@ TYalenom Continue Working ( ISR srugerd
KB 6.21Q)h.

MOaHEM@3 DM EaNd BRI oL@  (NIC) Page 9
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Choose one ~
Choose One —~—

™ choose one |

Fig.eFile.5

02100, AWM HQUB GalHITd M@BHIW  QllURIUOERUBES @PRMIYD®ROR
A0@@ MY BOalFo, BOS GG DG MMUQo BMCOQS alQYo. Fig.eFile.6

= eFile version 5.5 04

Computer No: 156292 _ File No: TEST1/18/2018-1T0D Subject: Administration

‘ Noting | Correspondence |15rait | References | Link | Details | Movements | Edit | Send | Attachment | More |
+ v o
L) T Fee [ Rewrt AL are
| B4 |add Green Note | | = |Add Yellow Note|

Fig.eFile.6

9alcISMIOlM 8@ anwelod 11 AT EQAIBCIMEBEU8 MSCMIMW
& Y1Qo, OBINDEEMDIM

|' Noting | Correspondence | Draft | References | Link | Detalls | Movements | Edit | Send | Atlédimant| More |

MOaUM® DMEANIAMGIE” &TVRA  (NIC) Page 10
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a)

b)

g)

h)

1))

k)

Notihg — 9aleosmoalm’ 8@ aneleal mlanle)ss EMIFHUB H06MOM
Q. OalcWIGMIQIM Q1B G Q@YY HIE BOalaUTOBHUB - Gald
@)@ o6 (View by Name), @@ @)d0oe. &Hoened, (View by Date),
af)2jde &M (View by All).

Correspondence  —  9al@oBmIQlm HOOISA0gHW /| eMUldle:ud
(Correspondence/Receipts/Tappals) g@ei@al aoeild @Q0.5J6).21Q)o.

Draft — oo qualleleat®@es qLANIWEOMINS DalCIBMIQIM
dlanlejss anweldd ojol@ @Woad (Draft) ayadlesse. dlealsiss
on(}%oe:ua BH06T10 5 QYN o.
Reference — 9ale@osmoalmy (QUBODM a0@E|BEIM  0an0MBIYBU3
(References) @0Q0446)21Q)00.
Link — alcosmoalm’ ag” eFie (&wd) all®d:y’ 621Qome (@QIBOTIEHIMW.
&9 Qo. ODN@B 2 Oal ellEs:eud @oSeEEIIclesme:
Internal Files: - eo uenl el 9aleisminilem acge@alale
VROMAIW aNW@S L1lE:6).21QMe / AW 2llE:6) 21000 MANIWIEBMD.
Linked In Fies. - dleialcd @domlesm @@ ag oo
anefleneny’ ell®; ©a1Qlses® agm @osmmM@Im g qusni alle
DalEQIBMINOM MVANIWEBMT.
Details — oalc@osmoailm @ anwelem® alaiemss” 66mos, @&soem
MYatila) c0@efle) EROODe aldBS ANWEIHSOS afEIROe B>IEMDo.

Movements — 9al1e@osmoalm’ 8@ anwallem @AIdOmMe SIEs) 6.21Q0MWo.,
ES0O® af)2f0 alRIMEBRGEe HIETOBWQo 6.21Q)Jo.

Edit — 9alc@oamoalm’ 6@ anwelem an@a mmid 68¢la] minasQss
QllteB0UREEREIMd MOQEERUY AIGOMIM & FlQ..

Send — 09 adlydlo® MVADIWETMIOS OalEWIGMINIM BB NGB
@RRENITW @RWIEHIElHUBES @R@OYIN@IEN.

Attachment —  ©ale@osmOQlM ag @MW a0WAjHS. EMI®H80
@Yo coeflealds’ @0Q2.9J6alQ)o.

More — 00 adlgdlom@ MVAOIWEOMIES DalEIBMIAIM AN AldBLH
(Park) &.210emd @RSEIEMI (close) muowldeso.

MOaHEM@3 DM EaNd BRI oL@  (NIC) Page 11
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222 @58 MsalSleudemon) anw@d @M

Send 60alaUM Kl 2T BB ANQG OQIT OalcWIGMIQIM allimlgss
cQISODI@d  @JBODIEBM el @R EOB:IFMIYM@e. Fig.eFie.7 @3
H06M4]l@leBmM® Galdeal “To” @ 9aIeILMmININM GRELIY EBGHIFO ISP

$06MoaM ‘Send’ enigeMd les) ©a1Q) GRWERIQYIN@IE.

= eFile Vorsion 55 04 Search Il e | () B @

Computer No: 156292 File No: TEST1/18/2013-1TD  Subject: Administration
| Noting | Correspondence | Draft | References | Link | Details | Movements | Edit | Send | Attachment | More | ‘

@®all OReporting Officer (O Sub-ordinates (O Recent 5 (O Send Back (OIn Channel O Preferred List

Note: Name of the creator is highlighted in yellow colour.

File Number Subject Note(Chars)
E INotify Through : [] Email [J smsl B &+ TEST1/18/20184TD Administration 0
Set Due Date I Hote : Bulk signing maximum allowed characters- 1000000 Total(Formatting included) :0
Action Forward v
Priarity Choose one ¥

Total 1000 | 1000 characters left
Remarks
Fig.eFile.7

¢

Set Due Date— aule:d@omoalm e mluail; ool aygaim mads:anaslay
Daleowlas.

Action — Lll&:BEmOAI af)® MSalS] HOBHOEIVBEMo af)(M MY.alM MMM
Prioity —  File  e@oaumy  ea@madilc’  galewosmoalm’  gadwenm
MUEBROEHIMIM—Immediate (9smsl), Most Immediate (a@Q0) @RGO®®Y), Out
Today (001 oJO@®AISH).

Remarks— File @p@@emiowd cpEIOWMEEW  afgD@anm  9aleIUslende
(@RUUIEDETI) .

‘To’ ad@dow)’ B¢le6 QiElmd alOBIEIEHBM ag)ayo af)BSldhEo 630alauem@d @6
9aleIBmIQlM el / oV afoafiVy @eain 8@ @ROIIN @reaIds
qulle@emoallm’ M@E:UMo  BHFIQo.
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2.2.3 Inbox

INbox  &B0alatMI@ @BSO@  (JURTDMEBBUEHIW]  DaleIBMIQIM
BIElEBaN  af)alo ADQEIHSOSQo aflqy’ OUBEEBISBMO. anellom®  osssen.
(GMag'My’ / &HOBMEMEMIY / (Wiad @@EIN@AI) &0NemM@IM an@®@3 MMICId
DalE@ISDIA] RO Q. IOY EBHIFODIElaBmM Fig.eFie.8 a0w®d somdesmiogs

eﬂq}gceaosm']oesama.

= EF”E Version 5.5 04 Search yel Advanced | o @

|Date Range : 10/10/2017 To 05/01/2018

Receipts = | Receive | Send Back | Send | View | Move To | More | Hierarchical View | My Files |
Files =l O ~ Computer No- File Number i Subject ~ Sent By ~ Sent On ~ Due On ~ Read On - Remarks ™
» Inbox (5) B E 155637 2 TEST1/1254/2017-1TD B accountss S0-IT,IT 05/01/18 12:38 - - B
431:1:‘\531'3525‘1;” y—\ E 155:237 TES:T] gggzmg.[-:m:lg :nawﬁla ASST-ITD,IT 04;01/:13 02:37 04101%13 @2:40 B )
E ] E 156285 TesTi/13/2008-m0 [ 4 newfilel ASST-ITD,IT 04/01/18 02:05 - 04/01/18 02:10 i)
¥ Creiod 0 E 156277 TESTL/A0/2008-1mD [ New file US-ITIT 03/01/18 03:32 - 03/01/18 03:34 B
ki 0 E 156245 IEST1/1374/2017-1TD 5) 1T Department ASST-ITD,IT 27/12/17 03:14 - 27/12/17 03:20
Feompieted o Tt 153054 TesTyzIzoizarD B3 common Csomrm | i1z - 272017 12:4s =
¥iParked s e 1set11 IESTIAZ67/2017-T0 sbed U somm zAzATiosa - 21/12/17 10:54 B
»i#iparaval Requacts O E 153964 TEsTy778/20171T0 B 57 general transfer ASST-ITD,IT 18/12/17 02:54 - 18/12/17 02:55 B
#-Closed O E 155954 TEST1/1361/2017-1TD dgbv SO-IT,IT 15/12/17 03:51 - - ]
2Bv ke o " E 155952 TesTiiamsorn B Test S earnr as/aa/azom:er - - B
$§::;r!:‘t‘endg FA";;FEIE\:ﬂ O =1 E 155045 TEST1/1358/2017-[TD rural development CA-ITIT 15/12/17 02:48 - 15/12/17 02:49 B
[} E 155898 IEST1/1355/2017-1TD Animal Husbandry Department ASST-ITD,IT 13/12/17 02:03 = 13/12/17 02:05 D
» M5 b inl "¢ 155840 IESTLA342/2017 110 fahfgwhavi Csomm | esfzi7izar - 04/12/17 12:50 B
i s "t 1sme24 TesTi/isasioizn B sbetwuyr Casmim 291471040 - 29/13/17 0154 B
¥Sonvessians 0 E 155775 1EST1/1308/2017-1T0 57 & report on dlimate change study SO-IT,IT 25/11/17 05:05 - 25/11/17 05:05 ] v
+ Drafts
+ Completed
b Creste New LEGEND priority M OutToday M Most Immediate B Immediate & Action Initiated % Other Department [Zr Files with Draft
[C! Draft Note Yellow Note External Files

Fig.eFile.8

—

B onele® gmuemm myallaflesoe (Blue — Out Today, Red — Most
Immediate, Green — Immediate).

2. Yelow Note 988 an@ej@e8 Myallaflesmme.

Er Draft @3 msm’]mﬂggg aNEJHH68 Myallaflenmmo.

4. [+ oeao'laoJAce;uz“s RIUNBH20W] @m%ﬂggg (Notes in Draft Sate) ~nwe|m68
myaflaflesme.

5. @ anwelad @PQ05JenMmQeud (Attached Receipts/Files ) o8sOmIem
mygaflaflesme

6. Feam anomd send 6.21QEMUOU HB05OBIElEBM @PElRJoeErUd (Remarks)
HIEOMN@IT DD af)EREMIM HlEH 6 21W@OM ABIQIE..

9ale@IsmOQilm Inbox@d e oM 8@ anweldd 12 ayomymy
@QQUBOMEBBUB NSO E>SYo.
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http://117.239.77.90/eFile/?x=5uoMQY4ZhXsskyTCZBVe9FqsO56f3Lpx
http://117.239.77.90/eFile/?x=5uoMQY4ZhXsskyTCZBVe9FqsO56f3Lpx
http://117.239.77.90/eFile/?x=5uoMQY4ZhXsskyTCZBVe9FqsO56f3Lpx
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‘ Noting | Correspondence | Draft | References  Link | Detals | Movements | Edit | Send Back | Send | Attachment | More

2.2.4 gpeiefpoemla; ao@ellmd MmSomanyam @RI (JQIGEmMEIRD

Inbox @d ailamy’ @omﬂ%g@ EDRIGHIEMIE an@@ MSafleioemnom s¥lgan allailw
UBROMEBRUB IO eBI5OmIBlEsmm (Fig.eFie.9).

= | cFile winss et 1 () ® ©
Computer No: 153981  File No: DIRECT/591/2017-C5-C Subject: Land Assignment M
 Noting | Corespondence | raft | References | Link | Detals | Movements | Edit | Send Back | Send | Attachment Mor; 5 (©) O] ouickview |
i +

P [(7C TRt | AN | Previous Notings | h

!." AddGreentiote| = add Yelow Note @ { | 14 of4 Note(s) b W ¢ = + AutomaticZoom *
W) ; .

e 3 TOS601(2Y2017T

M@ oMo ‘ ; ;

AT daualy5] AWDOASNS SI5RIT,
coapooonlniu] awe mad.la)m). ik cqyard, aaog, o - coun,
Ca0oand ; 0474 1784561,
06/07/2017 11:40 AM C5-C-DIR : @-navis) ; ddpkim@gmail.com
(C5-C-DIR) ‘ e 365/ 1 olwal- 20200
M RO @nunlyg) AUDOGSE,
Dekp

Fig.eFile.9

a) Green note ag)g®mo

8@ anwellod oeao'lqdoeaua ) @M@IM  MUIWIREMWIV] Oale@IVEBMM Bl
HSOT  (JAUBOMEBRUIEHIW] oeao'loonoe:U% )@  @ORENIND  @RWIE0G]BUBEs
AN @3 @To@%cea@'lammo@ zﬁaO']ordﬁagﬂ(Ga @ BODEYHHUB (@YY@ EBH: / DIODIERD:
/ OGO DSEEIWAI) TLOWRAL ANWD BPLEBAN @SOS Gal@3o @Al Qo
MY GIYDIQo H:la]l@d @RSWIBe|gOBIWIgErEIO.

Green Note ®©@Qo0ImM@IM eengl oaleosmonlm’ ‘Add Green

Note’snigend ©aleouilendo. al@ldlm20® ¢a0dd20glu) $8&HD 988 8@ aguilgd
9aleIsmQim aidlesmmo; .fladilaj. neiosowlale tﬁa(ﬂordcen(fa af)§®. E&Sal
6.21Q6alg tﬂaOrIQ’Jdcﬁ:(fa 6065020051900 MoeEUE6ISo.
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b) Yelow Note agg@mo

8@ an@el@d &0la] afg@mM@Ie @RAJAQY. TVMBABEREBRSIB OalcIUTlasam
MooQllMeo. cﬁao'lqdoeacra a)§®l  @PMMIMNW  @PWIGHICIGHUWBES  aNQ@D
@O 9J AR 0 ceao%ojoe@m“a TBOOYHUB  (al@loy@lens / elomIsss /
OBIE@ DSEBRIQWAI) MVIWIAIEM. AN TGO EBAN @YBOS  Gl@o @MVAlBQo,
MR OIQYOIQe &dlafled GRsSWIse Sy Yelow Note mudldle:dlyy
(Confirm) @¢lemmomd, @@ @wam Green Note el m0Qealgmo.

Yellow Note @@ooogsm@Im eaengl oalcosmoalm ‘Add  Yelow

Note’snisend ©aleouilendo. al@ldlm20® €and@20gluy $8&HD 988 8@ aguilod
9aleIsmoQim aidlesmo; s.ladilaj. neiosowlale cGaOr]nrch)Ua af)§®. &Sl
621Qealg deao%rdoe;ua 60650203100 MeEHMlEe IS0

¢) Previous Note &06moam

ofOl@  &Clajan@@d (Green Note/Yelow Note) eesaf @mcggcs(moua

v

Dalecosmoailm’ 'Previous Noting' enigemlmd £le8 ©.21Q) analled gad oeao%onoe:uﬁ
@ 06IMIYM @6 .

d) Quick View enugerd

DD ENISEND @me@om'lag O oeso'lordceaoﬁ (Green Note /Yellow Note)
©6Sa] 6.aIQEmIoud DalEQIBMIIM HOGMEMERMMY / WIeg / gad ceao'lo(doe;ua
ag)amlal caieo alliderwoi@d &2emde. an@elled® emog, HOEIYIENRMAY, WY
ag)MIQ! BEE MIAW HIENMDIM GPRNPEIWIAIW BT MVQIWIMDIEN .

e) TOC/Recent/All

TOC — &®m anwelmd 9oss SHOCMYINRMMYHBOSQo  (Correspondence)
DU BHBOS Qo (Issues) algleo Qllaieeme D@ &06mMo.
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Recent — @RSOOS @0Q0.9J621Qfl@lasmm SOEMINMABMY
(Correspondence) / @nﬂdé(ﬂ)v (Issues)  ®osrmPMN@IM D  630alaUm’
©aleIUIENo.

Al - a8 oneldd 988 afelo SHOCMYINRMBMYH:Eo  (Correspondence)
DU B Bo (Issues)a«)amﬂgd @06MIND DD BIaTaHUMD DalEIWERo.

2.2.5 8@ a00elod 8@ Ol Woag ayaglanme

an@AlT8 B@ oJTIQ WInd TYYlENINd DalEISMIAT MIMLEAS a0W®3
@OM@IM et Draft Goalumlcd oss Create New Draft sy’ gl 6a1Qo;
aneino@ 8@ afulod  alldewd @odm. (Fig.eFie.10). @sdan’  eomilajomm
RISEBRUBE Q).

H eFile Version55 04 =k PO Advanced | 0 @ @

Computer No: 153981 File No: DIRECT/591/2017-C5-C  Subject: Land Assignment N
‘ Noting | Comespondence | Draft | References | Link | Details | Movements | Edit | Send Back | Send | Attachment | More | ‘
Method 2 I
New Draft Page Size| A4 l Choose from Template(s) IRl Upioad File |Dmnnetai1s |
BJ US E = =E Fomatsv  LineHeight ~  Paragraph  ~ Method 3 Draft Type' New/Fresh Classified Choose one v
Verdana - tdpx = Draft Nature* Choose One | Prefix Choose One
E-E-EE 47 aXDB HXX-QO ST Language' Englsh ¥
LB~ A~ A~ & i Engish @ ¢ Land Assignment
A Subject *
Method 1 : Direct typing the draft content Totsl 1000 | 985  characters left.

Communication Details

Ministry Choose one v
Department Choose one v
Name Designation
Organization
Address 1*

Address 2
Country INDIA ~ | State Kerala v
City Pincode
Mobile Landlina
Fax Email

Add More Recipient(s) — Clear

Attachments

Note :
Use #ApprovedBy# For Approver Info.
Use #ApprovedByName# For Approver Name

v

< > Use #ApprovedByDesignation# For Approver Designation.
Use #ApprovedBy SectionName# For Approver Section Name.
p» span . . Words: 0‘. Use #ApprovedDate# For Date of Approval.
Flg' eFlle' 1 O = Use #DocumentNumbed#For Document Number.

1. @oag allverocwosang. (Draft Details) @émﬂ(‘éc%)oﬂd(ﬁ allteEocuosERE.
(Communication Details) cn@d8:.
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2. ago@ @ AlOHEl ogem®Blal B6@6Me  TlEEIMSO  (WIad
®QI0IENIM DalEIBMIQUM HYIWYo.
(i) Wiy 98850 Al ag)WIQAIM 66Sa] 6.21Q)H:.
(i) 'Choose From Template'agam &0alaUM@d Moo WIaY  ©SoGald
T GRMIMS (W0 OSBSEo Gol@LBH:.
(i) ©60EICEMIeY 6B / &2l &oadlm) caIdn  GJImUMloty
@RYQEHUMBUB  Dalc@IVly] ©al® WY D@  @alean

©.a1QmM @M ‘Upload File' 630alat8 palc@ouslens.

3. Save enigem Kl ©.a1Q (Wag VAN Ol

@Wiagd @QQIOIEBIM MAQOV) cGaO’]orch)gG)S aD@@3 / HOCMYIENEIBTY

an@@d / ag @0%%:6:(!3 af)MIQIGHIMAIIMIW Daleasmoailly’ 'Quick View’
630alaUd DalCINIENIQYM@I6EM .

(WIEARIOSIAle AGYOMB:IRJe MVANIW (@AIEMAYe @RYI4] 2108, 'Attach
File' enugemd ©aleouileno.

2.2.6 @Woqg @RoUilB:@lal (ulmianded’ 6.a1QMo

aNAlMOS8s B@G Wind GR.UIGAEIEHIM  @R.UIH®  DalEILMIOT

@B MNIMWOAS AN DOEEMo. GUWHe Draft-->View Draft'agan  ailes
9ale@oUily]  @Wiad mmcled Kl 02  9alewIsmoald @Wiagd
DOIYM@IN.  (WWoodlomesdlgss HeS allaeaBgs a0 WIQR MIE?
6% gOIAlEeBm MYlMdeaHoslea® caloer! $:06mam ¥lw. (Fig.eFie.11).
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E eFile version 55 04 Search

Computer No: 153981 File No: DIRECT/S91/2017-C5-C  Subject: Land Assignment

%]

| Noting | Correspondence | Draft | References | Link | Details | Movements | Edit | Send Back | Send | Attachment | More |

Draft No. : DFA/139348 - W 1.0 Draft Status : DFA

Automatic Zoom =

£
spiial
GOVERNMENT OF KERALA

No:DIRECT/591/2017-C5-C

Thiruvanant hapuram,
Dated:#ApprovedDate £

From
Secretary to Government
To
£

Sub: Life Mission

Ref:

LIFE mission of Govemment of Kerala is aimed at providing house to all houseless
families in the state. The mission envisages award of financlal assistance (3.5 lakhs
for General, 4.0 lakhs for SC/Fishermen and actual cost for ST families) to those
houseless familes who are in possession of land. For those who are landless (and
houseless) mission will construct flats/ apatments and will handover keys to the
beneficiaries, LIFE mission & special and diferent as & aims not only to provide
houses, but also envisages providing sustainable Ivelihood for the famiies by

providing skil training,

[ oukven ]

E‘ Approve
Draft Details 2 r 1

Draft Type* Reply | Classified Choose one
Draft Nature* Letter Prefix Choose one
Language* English

Life Mission
Subject *

Total 1000 | 988  characters left.
Receipt Numbs TS].SSMEZ}IZUﬂHT Rephy Ty T

=

Communication Details

Ministry Choose one
Department Choose one
Name Panchayath deputy direcotr Designation
Organization
Address 1+ Thiruvanathapuram
Address 2
Country INDIA State Kerala
City Pincode
Mobile Landline
Fax Email

Fig.eFile.11

Add More Recipient(s) | Clear

l. @alc@osmonlm  Wied O88SH0P, WiodlomeEsdlyss engd  WIQQ
@RoUIBHAlEM@IMN  gmi  @RUUNRIERE;ITI ng)au'lgge)m@o@ 'Edit'  erugend

alE@IUIEN%0. (Wi DSBBSEHOICI a@wﬂgam@gm LoD  an@elleel

(ﬁso'loonao@(o% [ SOCMYIMRMMY ad@® / g @Or}%o@:(fa oM@’

Daleosmoallm’ 'Quick View' 60alat@  9alc@ouileninm@mosm.  Woad

ag)(w'lg @m%oeacﬂamom‘b

6).216Q) MM .

2. 'Approve'  enigeml@d

3621 QM DIgyes

NISEM  9ale@IUly]  @WIad

DaleosmoIQilay

saql

(S8

@RUIBAlEIM  HFIQe. @U@yl Woad @sdmmesnog eoellmd aoQe

Q@OIGMI, OGFIENIGMI, DEIITIERIGMNI (TVIWAE] .

@RUIdh@la] W0 ©alc@IBMmINIM awlmyos] &.aloaimmoe. (Fig.eFie.12).

Dispatch by Self — ©alc@oamoailm” qui@e @R.UIG:@le] (WIag (UlI4] 6.21Q)0.

Dispatch by CRU — 9ale@asmoailm’ @reullg® @waad CRU aifl @o@@om @& ¢loe..

(@arumsmd eadlmydl @emlg’ / aullmosl alleow.).

MIUEM@3 OMEaNIBDIIE ervadd  (NIC)
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| Noting | Correspondence | Draft | F nces | Link | Details | Movements | Edit | Send Back | Send | Attachment | Mare |
Draft No, : DFA/139948 - V 1.0 Draft Status : Approved u‘
Draft Details
= A et zaom Draft Type® | Reply Classified | Choose ona |
File No.DIRECT/S91/2017-C5.C ~ Draft Nature* | Letter Prefix | Chaose one |
Language® | English
Life Missian
Subject *
55 Total 1000 | 988  characters left,
| r0sGO1R)y2017AT 1
GOVERNMENT OF KERALA Receipt Number i Reply Type | Choose one |
No:DIRECT/S91/2017-C5-C SO .... NP
Depart ment Communication Details
Thiruvanant hapumam, e e L e P
Dated:05/01/2018 Ministry | Choose one
e Department | Choose ane
Secretary to G e S
i, DcAayd Aaval Name |Panchayath deputy direcotr Designation
Sw,
= Ciganization | ]
Sub: Life Mission I Address 1° | Thiruvanathapuram |
Raf: 1
- Addrass 2 | |
UIFE mission of Govemmant of Kerela is simed st providing house to sl houssless Country | moia State | Kerala |
famibes in the state, The mission envissges award of financlal aesistance (3.5 iakhs. ci I B I
for General, 4.0 lakhs for SC/Fishermen and actual cost for 5T familes) to those ity | | incode
houseless familes who are In possession of land. For those who are landiess (and I 1
houseless) mission will construct fiats/ spartments and wil handover keys to the Mobile | Landline |
beneficiares. LIFE mission s special and different as & aims not only to provide i
houses, DUt als0 OMViEAQes providing sustainable velihood for the famies by Fax | | Email
PAOVELIG 28 taing. Add More Reciplent(s) | Clear
Yours Fatthfuly,
SECTION OFFICER Attachments Attach File
Far Secretary to Government
Approved for Issus,
Hote :
Section Officer. Use #ApprovedByl Far Approver Info
Use #ApprovedByNamell For Approver Name
- Use For Appraver Designatian

1: Section Nama.
1

Use #A'pinwedﬂ; SactionName# For Appi
Use #ApprovedDate# For Date of Approval
Use #DocumentNumber#Far Document N

Dispatch By Self

Fig.eFile.12

2.2..7000@3 @RS

8@ anal close ©aQM@IM DaleISMIIM | jere | More a3

|
988 Close 639alaHM OaleIUIlEndq)mM@moe.

@l aneimow] ®ee @iemlesm mjldestos” (Fig.eFie.13) Joiseqge..
Close ©a1QmM@IM H06Me CEEIOAISODIQ GUoate Close eniged K ©.alQ)

aN@®@3 @RSQIQYMMN@IEM .

A2S161/2016-TTD

m Ty

Fig.eFile.13
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2.2.8 an@ajdud / @ii@ud enimuilaflesm@o (Linking) @pgoqeaig@gle (Attaching)

Link a File

eOffice @, 8@ N 06QIM anwelcalss el 6.21Q0MId.. el

©.21QeMI0Ud, a0elle® 6@ aldda] (Copy) @M anwe@ow] alley’ @M.
@INOB@O D@ DMBENIOZIE @eHa  MlAIMl@EBMe. BT AT AOQOT3
anefleaiss’ efle: 6.21QM@IM et @IOY alOWM B00LERD 6.alQ)d:.

aN@®3 MMUCIE3 &l ©.21QEE06ME DMBEENIIE alSlel@d Mmoo aN@ @3

@OEBS. DM AlOQIN HIGYIRUS H2IQ)D:.

1. 830aiaud ‘Link’ ‘%’]cesf ©.21Q)b>.

2. "Internal Files" 639aiadd @le660mSERE:.

= eFile Version 5.5 04 Search POl Advanced | @ @

Computer No: 154339 File No: TESTY/910/2017-170 [ Subject: Ping Report

| Noting | Correspondence | Draft | References | Link | Details | Movements | Edit | Send Back | Send |Attachment | More |

Quick Noting = | (] Internal Files

oy s —— |

Referred In Files
Last Saved 05-01-2018 03:10:45 PM

B J US EE E E Fomats~ LineHeight ~ Paragraph ~
serif - 16px
S-E-EE 60 XD H XX -Q0 %
ILic B~ A~ A~ & 3 Englsh @ ~¢

~
[Test - Linking....
File A

Rius il ~
*For referencing correspondence, click on "All" tab.

[ mc

Recent | Al | Previous Notings |

= + Automatic Zoom *#

File No.AHD/1126/2017-K2

PROCEEDINGS OF THE DIRECTOR OF ANIMAL HUSBANDRY, VIKAS BHAVAN,
THIRUVANANTHAPURAM

Animal Husbnadry Department - Establishment - Sri.Aboo.C.P, Chemist, CDIO Palode
reverted 8s Assistant Field Officer and posted at Emakulam District - Sancioned - Orders issued

S'one

Dated, 16.01.2017.

:Mnmzsmn-u
L

Read - 1. G.OFINo.183196/AD dated 11,04 1996,
2 Letter No.C-1954/2016/Estt. Dated, 02,11, 2016 of the Chief Disease
Investigation Officer, Palode .
3. This office circular of even No. Dated 28/1 172016

Fig.eFile.14

3. 8@ oJoll@ afldeaw (Link/Delink) aiei@alto ooy @@iddealgme. "Attach"enigend

gg'lcessemqoe;.

E eFile version 5504 Search Fe

Computer No: 154339 File No: TEST1/910/2017-1TD % Subject: Ping Report

B Advanced | G) @
5

[ Noting | Corr dence | Draft | Ref | Link | Details | Movements | Edit | Send Back | Send | Attachment | More | ‘
S e 4 (o Rt (A Frevoue otne) a
Last Saved 05-01-2018 03:15:12 PM * For referencing correspondence, click on "All" tab. e Link/Delink
B 7T US EE EE Fomas~ LneHeigt ~ Paragraph ~ Choose One v
Verdana v l4px v O  File Number ~ Subject A
- - Attach
= - TEE 47 X Dhh H XX -060 91T
LE- A~ A~ ®F Engishe @ ~32
A
Test - Linking....
File A

MIaHM@3 OMENIBRIGIE earuadd  (NIC)

Fig.eFile.15
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4.9016@6m000M  alelss aNQEIHBOS B aflmy”  (Inbox/Completed)
@oysuealgme. alqilad alan’ all@:e16QenE N @3 Glee6ImSLHEE:.

v

5. @s@ay’ "Attach” enugemled £les6 1)

= eFile Version 55 04 Seaich | POl Advanced | G) @

Computer No: 154339 File No: TEST/910/2017-170 [ Subject: Ping Report

| | Attachment | More |
|| Search File For Attach

[T76€ ) Recert | Al ) Previaus Natings L1}
Year 2018 ~ Search —
— Link/Delinl

Computer No File Number Subject | T Dne.—:

QE 156200 TEST1/17/2018-ITD ahsdyyuwqgbdwg o . —_——
~ File Number ~ Subject v v
‘:& 156289 TEST1/16/2018-[TD rtyywSyyyyyyyyyvyyyyyéd
Attach

QE 156287 TEST1/14/2018-ITD newfile
OE 156285 TEST1/13/2018-ITD newfilel
QE 156277 TEST1/10/2018-ITD New file

‘ Attach
<< 2l s

Fig.eFile.16

6. el ©2Q cneidgEes almy ArI® AWEMTY BOEMI0.a0E MM &)
©.21QOBME DaleISMONIM il 6.21Q N DOME AVIlEnoIM@IET.

= | eFile vinss. EE— - | () @ ©

Computer No: 154333  File No: TEST1/910/2017-1TD % Subject: Ping Report ﬁ

‘ Noting | Correspondence | Draft | References | Link | Details | Movements | Edit | Send Back | Send | Attachment | More | |

r ToC -V Recent ]r All ]rpréviuus Notlngs}

Quick Noting = | [5]

~ i =
Last Saved 05-01-2018 03:24:04 PM * For referencing correspondence, click on "All" tab. Link/Delink

B I US EXE =EE Fomatsv LneHeight ~ Paragraph ~ | choose one v

Verdana v px = O ~ File Number

~ Subject ==
| E  IESTA/14/2018-TID newfile
h
LE- A-H- @ Egsne O ¢
R
Test - Linking....
File A

F

Fig.eFile.17
De Link a File

aN@@®3 enBeenIog; Alqlad mlMee NG DOLBE. @RGIEUBAH. ISE
6D ISOMIGBIHBIM MSalSlBHUS o BOHIQIERH:.
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1°Link’ 8300l £l 6.21Q)b>.
2. "Link Internal File" 30alctd @lee6trmsEsdd

3. ad@@ MMUICIMGEDSES 6).a165) EENIKICS GlB) 6).21Q)b:.
4. "Choose One" ag)am 630alatmMI@d mlmeo Delink @lessrmmgass

= eFile version 55 04 A FSB Advanced | 0 @
¥}

Computer No: 154339  File No: TEST1/910/2017-1TD [ Subject: Ping Repas
| Noting | Correspondence | Draft | References | Link | Details | Movements File delink alert | quickview |
Quick Noting ~ | [Z] 6 Are you sure to delink the document Al Previous Notings
‘ oK Cancel = )
Last Saved 05-01-2018 03:31:05 FM * For referencing corresponde Link/Delink
B 7 US EE == Fomats~ LineHeight - Paragraph ~ | Delink >
serif - | 16px - 5 O = File Number = Subject - -
- _ . E  TEST1/14/2018-1TD newfile
EvE-H@E 6§ XDl HBXX—005% -
Att
LE- A~ B - ®5 Engish © -3 [[amd | 4
A 3
Test - Linking....
File A

Fig.eFile.18

5. 8@ qudl@le@em MUET3UB. (JOIBUNAISHQo a0@®@3 De Link &.a1om "OK"
KB 6.21Q)h.

Attach a File

8@ QllconE®I@d MlaM 26QIT3 BINETMERSS SOMBTVA AWM GJOTVTY’
G)mqggcm@'lm”, @REQIBITE 216QIM  Qldal@d @l QGBI  0anOMMY AN @3
@@omnprg@mqymmﬂm“ D OalCINNEHIMIB0. DalCISMIHU OV (oGl
MSTDEMINUE WINIB@MA aNW@ al®Ql anwellealss @BQ.4)6).aIQo.  MVIWIOEM
AN®@3 @RSYPM@IM @oQI4] 62IQ) cNW®S CAURDIBICLNENE®O6TTY.

1 eoadesniog;’ allmiled dilame a0@@d @O GudaHe, Attachment— File 630alaud

gﬂces)" ©.21Q)D>.

= | eFile vinss P < | () @ ©

Computer No: 154339  File No: TEST1/910/2017-1TD %7 Subject: Ping Report ‘

‘ Noting | Correspondence | Draft | References | Link | Details | Movements | Edit | Send Back | Send | Attachment | More |
= ; | e

Quick Nofing v | [7] X => File

. ‘—'] CAl Previous Notings | ﬂ' “J

|
REceat

A
Last Saved 05-01-2018 03:37:23 PM * Far referencing correspondence, click on "All" tab,

= + AutomaticZoom *
B I US EE EE Fomats~  LineHeight ~ Paragraph = File No.AHD/126/2017K2

senif 16 -
S ;: TEE ﬂ ¢ & x lh &[ ﬁ X, X = Q @ LR PROCEEDINGS OF THE DIRECTOR OF ANIMAL HUSBANDRY, VIKAS BHAVAN,
L@ A-A-® Y bgish» @ -7

Teet - linkinn Fig.eFile. 19

Animal Husbnadry Depariment - Establishment - Sri. Aboa C.P, Chemist, CDIO Palode
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2.““Attach File” enugemd &xles) ©.21Q)b>.

E eFile version 5.5.04 Search | :p Advanced | 0 @

Computer No: 154339 File No: TEST1/310/2017-1T0 [ Subject: Ping Report

‘ Noting | Correspondence |E}raﬂ ‘References | Link | Details | Movements ‘Edﬁ | Send Back | Send |machment | More | ‘

File Number : TEST1/910/2017-TTD Subject : Ping Report
Opening Date : 29/07/17 10:38 Remarks :
Main Category :

Sub Category :

Previous Reference : Later Reference :

Attached / Detached File(s)
[0 ~cNo. ~File Number ~Subject  ~ Attached By - Aftached Date ~ Attached Remarks

Fig.eFile.20

Aftach File Detach File

~ Detached By ~ Detached D, ~ Detached Remarks xr

3. allql@d mlamee @QIA] 6.21GQEMTE AT GlEEETIMFERS, “Attach™ enigend gles’

©.21Q) b, @RElOWo MBI GUBaHo OK™ &ldes) ©.21Q)D>.

i prmmm——— 00 ®

Computer No: 154339 File No: TEST1/910/2017-17D & Subject: Ping Report
[Nuhng | Correspondence | Draft | References | Lin File attach alert

b M AL Are you sufdlto Attach the file?
File Number TEST1/910/2017-TTD —— 6
Opening Date : 25/07/17 10:38 Year 2018 |

Main Category : Remarks ™

Comg ject

Previous Reference oOE 1562 R

Attached / Detached File(s) QE e et ok | [ Ceneel | file Attach File Detach File

O ~ CNo. ~ File Number ~ Subject - O.E z hed Date ~ Detached Remarks v
@)&: 156277 TEST1/10/2018-ITD New file

Attach )<:=|

2ELl B3

Fig.eFile.21

3. @] 6a2® aneled® allwesoiwenud sjaes  (Fig.eFie.22) -@d
OBBOEAIIOR]  HIEMIM  &HFIQo. W@ MMUCIRD &l ©.21Q6B06ME
DalEIBMIM 0@ DO QAUIWIEHIQYM@I6.

E eFile Version 5.5.04 OBl Advanced | 0 @

Computer No: 154339 File No: TEST1/910/2017-1TD |§ Subject: Ping Report

‘ Noting |Conespondence IDraﬂ | References |Lin& | Details | Movements | Edit | Send Back | Send ‘Attachment | More | ‘

g
File Number : TEST1/910/2017-ITD Subject : Ping Report
Opening Date ; 29/07/17 10:38 Remarks

Main Category : Sub Category :

Previous Reference : Later Reference :

Attached / Detached File(s)

Attach File Detach File
0 *CNo.  ~ File Number ~ Subject  ~ Attached By ~ Atached Date ~ Attached Remarks ~ Detached By ~ Detached Date ~ Detached Remarks v

O e 1se77 TESTIflU[ZGlE-ITD New file 50-IT 05/01/18 03:48 attach

Fig.eFile.22
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Detach a File

1 eoadeening; ellqyled mlmee a0@@ @OMM GuoaHe, Attachment— File 630alauad

Kl ©aIQd., (WIQdgl ©aEQEMTE 0@ emEesmgOD ‘Detach Fie” enigend
£ E536).21Q) .

= eFile Version 5504 Advanced | G @

Computer No: 154339 File No: TEST1/310/2017-1TD & Subject: Ping Repart " m
‘ Noting | Correspondence |Dvaft | References | Link | Details | Movements | Edit | Send Back | Send ‘Attacbment | More | |
" File i
File Number : TEST1/910/2017-TTD Subject : [o— |
| Receipt
Opening Date : 29/07/17 10:38 Remarks : I
Main Categary : Sub Category :
Previous Reference : Later Reference :
Attached / Detached File(s) Aitach File | Detach Fie |
[0 ~cNo. ~File Number v Subject v AttachedBy v Attached Date ~ Attached Remarks ~ Detached By ~ Detached Date ~ Detached Remarks v
v E 156277 TEST1/10/2018-1TD New fil S0-IT 05 M :
L B 0B ® Fig.eFile.23

2. @ElIOWERETIR uoatte' OK’nISEM &l 6.a1Q)H. BTGl n0@E Gldlo®:
EDBBENIESIGRIES) MVEElEeISo.

= eFile Version 5504 e FSIl Advanced | 0 @

Computer No: 154339 File No: TEST1/910/2017-1T0 3  Subject: Ping Repart X}

| Noting | Correspondence | Draft | References | Link | Details | Movements| File detach alert ‘
3 Are you sure to detach the file =
File Number : TEST1/910/2017-ITD 6

Opening Date : 29/07/17 10:38 :D'

Main Category : Hesinable ™

Previous Reference :

Attached / Detached File(s) Attach File Detach File

0O ~ CNo. ~ Eile Number ~ Subject ~ Attached By ~ Detached By ~ Detached Date - Detached Remarks ¥
M E 156277 TEST1/10/2018-ITD Mew file SO-1T

AN HOACWHUD o)D) 9@ Galald ANWAIHOS EDAIGERIETIE:

a0ejdhgleals  aldludEmMe  OaIYMM (EIBGQWITN. 0@ OeREWT
©.21QM@IM DMlajOQMM CQISEBRUD 6.21Q)d:.

AN HOACWHUM MSTDEMINW @B OV 1 alld@s@s. (@QomAlem
o)
1. eFile ®a@Im eamaileeal "Migrate File" ag)om 630alasmI@d mlamwe "Folder Permission”
Bl ©.alQa. eFie @RqfleEmaueM adem eaudaidiad (Document Server) muoad
ool  myodsfdlasmm a1  admile®d  0e|ees @RIV 6210

DaleIBMIQMN  CanIBWAB ©alBAaUB MULWROEBM@IM  CQINEIIEM @Y
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e)_dcggcm@“. eWoal cwvemd alqdl@d mlmee Qldal, Allcowvls, Gal@, W@
€a0dWBWA  agMlal  TlEEOMSOTY  GUaHo  "Save" egEmlod  &les  ealQd:
(Fig.eFile.25). andu3wad ©alddlau@ (BQODAIM (G ) TLDWAILIQW GUBAHo
DMlajOQMN CRISERUS 6.aIQ)d:.

E eFile Vasions5 wercet | () @ @

Permission for section to the user for migration

Depariment IT DEFARTMENT v
Files &
= Seeion TTRANING] v
Migrate File [ :
b Create New
) Created Folders
+Draft 0 g 560K A
+ Campleted 00 5 Admin
Folder I:' am
! permissions il i asstirgl
— = a S
T
e =0 egmEs
Dispatch & M 58
= &z O e
: a 30
W@ 0 [ lgw
Notification 1| e k
Ext Department [+

* EIEm

Fig.eFile.25

2."Migrate Fie" eamalloal "Create New" &0alnt@ ©leesomsess. "Fie No"
830alauM@3 alcosmInien Ul mmId GleeEOmSERD:.

RV Advanced | @ @

E eFile version 5.5 04 Search

Receipts =l
[ Fites &
Migrate File =]
} Create New
 Created | cho i cho -l cho -l cho 2015 |
-+ Draft Choose One A
-+ Completed BW-D2-Fin. BW-D2
b Folder Permissions BW-E1-Fin. BW-E1
Dispatch 2] ADMN-AL-Fin. Admn-A1
Dispatch =+ ADMN-AZ-Fin. Admn-A2
= ADMN-A3-Fin. Admn-A3
DSc (E3)
= ADMN-A4-Fin. Admn-A4
Settings =
ADMN-B1-Fin. Admn-B1
Notificati =
Coiat i =] ADMN-82-Fin. Admn-B2
Ext Department [+ ADMN-B3-Fin. Admn-B3

ADMN-B4-Fin. Admn-B4
ADMN-C1-Fin. Admn-C1
ADMN-C2-Fin. Admn-C2

Fig.eFile.26 ADMMN-C3-Fin. Admn-C3

EXP-A1-Fin. Exp-Al
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3.000CWHMSS 0@ OlEEEOMFEBMMITY "Browse" enisend &l 621y
e606WY 626QM an@@ allpflad mlme. Gleeamgands. "Search” eenioglad
adlnIlEn @3 a0@@ MMIB M@BIOEIME 0@ GIEQYMDIMPE8 0@ @©.ofl@3

v

MUDBEY PalEIBMIQIM Dale@IUilEde. @SB "IMport” nISENd &les) 6).21Q)D:.

b Created
& [rafe

# Completed

» Foldet Pamiimskns I

Dlsgaich (53]
Saarch File
Ouapaich =
1.7 4 =3}
— ;i Sections File Number
=
_ Finance-EsteC4
Mot fication = BFFSUE-CAMIRFn
i TS ESTT- S0 20100
Exl Department [+ ” W T ENT-CA 2 FFin

TR
AFTHE-C in
19756 Bt - 20 LI
T B0 -Ca- 01 2Fin

Fig.eFile.27

O@aNLINIW] ST QAURDD BT ojIQ aldM@d GUoYRIdE:. SDSM QUMDY
Q&3 @O 'Source' (Document Server)em @@IMIWIMo ©.21QM0. DalERIBHIS
OODCUD  GQIETE (tsﬂ(a@eromgmﬂ%gg an@eilod mseen’l@lgg@ eMOg
AN @3, MII®HU3, @nﬂdécﬂ:(}ﬁ, £0a00MMYE0U3 @RAISS BIEMIQYYMDIO . ILEDTTD
@0Wo'Destination'  (eFile  Applicaton  Server)em  @@lmlwome 6.21Q)aT.
OADCL)UMECAMNE] DalCISMIQ] Ml ealcer@ 'Source’ @ 988 AN
@moemeareg 'Destination'mlealss ©6dn0Qs: agiommoem. (Fig.eFie.28). @@l

cQlenzl
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P Advanced | 0 @

= eFile Version 5.5 04

| Receipts (3 | | Seurce Files.
il & ||{ISSUE O select al
i - ™ C9-Notes-2016-45840-6.pdf
Migrate File 21 ||/recEIPT e T
b Create New
» Draft
=+ Completed C9-45840-16 Browse
b Folder Permissions
Dispatch =
Dispatch (3]
Lo =] Choose One
settings @ ) S——
Notification = Destination Files
@1 || 7

Ext Department Issue
| Note |
Receipt
Reference

Verify Details

Fig.eFile.28

4.Source Qiogess  ‘Note’  GandWBdl@d  Hlee ©aly agep PO  ©alQ
(JDOEMEBRSo OEEIMSERE. GUaH. Destination aiwgmss 'Note' 6anduBawdol@d
8 621Q AWIERINIDSS GICLLBSS @M @PSWIS allam@wiled (Down Arrow)
Bl 6.21Q)d>. gD @@l Source QloEDSs ogelo'Receipts’, &wd 'lssues’, &wd
'‘References’ & agmIQUQI@ @s@d:. QRI® BIN@D &osnam 'Description’, 'Main
Category', 'Opening Date' agiamilal Ga10e)8s8 an@elle® alluoB0e0e6BBRU3 M@B@:d:.

o@sdam’, 'Continue Working' enigend %qu)QJ@c&». Q02100 ISP IO L0LId0

d»06IMJo.

5.Receipts &M@ Issues &M@ QllteBIwRERUE M@L:mM@IMIQ] (mldenimulo
adl@BWHUW  oj@lafleneme)  Hoemlgfl@lesm@eanioeal  'Edit'  eagenemled  gles
6).21Q)d (Fig.eFile.29).
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New File No: Number not generated Oid Flie No: 75484/ESTT-C4/2010/Fin

Receints & notngs | correspondences | mefersnces | edn | Finaliee Migietin
Flles =1 Migrated Table of Content
Ty = I g siNo EorespondenceNo  Subject Type  Sent 8y  Actions

b Create New _
iy g Mo Thasafelridolipey 0000 G frebed Oepl " 1 pdr NFA Recapt  N/A 7~ % [+ [+ |
ea
| odoles A oe
<t _ En-
e | e e oo ol | | -

Sm.PT Baby agedml the

» Foider Parmisions - -

' oder o Aesteling vandor
Bicpatch (= Leense e s ¢ . Demaodlancn
Dispatch [ "

e +] 1 Kireky 3 the Ul secrived
— = Gount Bh Mawete
settings = | ¥ inkrmed = WPC en e

= : s Eu BT
Wotificatian (] . Beby
OO
E£xt Dapartmant (] Ceebony 1ot
- mwtiamy Aoy
epl b T Bt Acgoded | Hewe i

Fig.eFile.29

6.alltoE0w6BRUd oJdlaflal GUBaH., 'Generate'snigend &l 6aiQss (Fig.eFile.30).
Receipts @o Issues ©o Myafloj@ilae euoatio 'Finalize Migration' 630alau8 &les)’ 6).a1Q)d.

_‘"l‘ - m

& DT SR Sina gy —d ree e

Vo = BT
— | [ | B | e B | Twidke s ]

ik = Uplsad[Only POF uplc &0 MEB R L Diary Detalis
g A 1= £ i1 [ U | Langusge Ergiaty -
» Cruat A Dunbenry e = "
e e By bhand | Lt et 5
I FHE A O O ST AT S R AT o KIRALS
- Tl - e o 2 L :‘:"‘-"‘H Fis Moty PRAMATGTT-SAS0104
. —— X -
. e _441(:’,} Tvpar =3 = e Do E
o - e =
. [ r—— —
r— =i I : racsas B Dan O o onAs
e (9] + — o T - Dhoaicg B o =]
Hmmain o
s =] 5. : =
VIF Wi Cnpoes ooe =]
e =
(= perrn - Contacl Dotalic Add 1o Addrans Book
nErtiraes = -
b My Choows one =
ot Bapasfmat (=) o Brie—
Cwpartreet | Ghooon nne =
Vi 0 ey S A AT O, [ e B 2
AT g, amar awEEad VE R G [ i
o 1 e gl o e T8, [h] VB i tanrres A Omngmation Sy
gt
Y TR USRS T [ W T TR S F T
[ Adoeass i *
Fro—
Al o o -;_ a E I MDA - Eaie [Ere—— -
[reres Ll
[ruti.
Calagory & Subject
nirs Cmcror v ¥ o =1

o ooy P =
W) 2AEER of 3048

Ercionres

Fig.eFile.30

7. guoyosmam audldleeem emioglear "OK" enigem &l eaQd. eeaewQUy
aNQ@ MYHEBHQo HOAEWQML MO MY 6Magler” eemualed e elleonl
HUETIEBHQo  HOCATYITRMAY  RINED  EMUVI@HUW  HIMIBHQo  ©.alQo.
(Fig.eFile.31)
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£o Mo: 4357 File Mo: Estt-C4/36/2015-FIN__ Oid Fils No: 7S384/ESTT-C4/2010/Fn__ Subject: WR(C} 30368 of 2010 filed by Sri. B3 Bahy

Fig.eFile.31

(FeeaE= B [FPrevious Netings

186407/ 2015/F IN-ESTFL G o

IN THE HIGH COURT 0F 11 ms )](PK)J. nn(;un OF KERALA
® WRIC;

- Gty

Fruroner

.
T AT PR A

. sy # /‘r’[ -"/
i St ,,{_?_
-
¥ urn b bt o et e WOPEC) Wi e o Jry Advizite
A TP

Recsipts = | N\mng | Corféspondence | Draft | Referentes | Lnk | Details | Mavements | BdIt | Send | Attachment | More |
Files = = s ! R
Migrate File = = 5
[ Add Green Note | - |Add Yellow Note
b Creae New
b Created
i ASWATHY P
- Complated ((ESTT-C4,FIN))
» Folder Permissions i
Dispatch (=]
Dispatch =
DSsE ]
Settings =l
Matification (]
Ext Dapartmant |+

] = £
e behall of e pewianst
Viou are hesvks enpresiad w ,“-..t..,...r..u-

Aduntaie o7 Dioagh somesns snihesissd by lwe by Topie
sty T’-:n-m-;nw’-ﬁ' A fislie

iher (heagh v
ot ,....nno

3 sy

Alfidsvin uf the sqpendens if wwy dhoald e find wedur

= e ol weice

"
£ rola.n <8
mlh Count of Kerbla, ~—— i

Ermakuiam Tor Begtmar

Sme

2.4 eFile @ 21OV 27 PalCWINEIERIQ MUOEURAUME:UB

eFile- @@ mleaw] PaltInEIER0W BQ MAfUBaU®H:UB RIEGKAMTY. &4

af)sMo ®IeY®  QllwdEle:dlasmo.

2.4.1 angyed / eil@eud / caldlryosg] agamlaies alewee Sodsleasz

Search mueallwomomless “Advanced” 80alnHBOale@ouilq]

Daleosmoallm’ eFie- @ ejorom) 6)3]%1%@@0@)%0 a0e]e0d/ eMI@e:ud /

Wm0 u8 agiamles Gleweaje SoEsiledZe 6.a1QIYM@OEN.

E eFile Version 55 04

Receipt Dispatch

ﬁCrsatmn Ysarﬁzmﬂ ﬁ

Origin | Internal v
Nature | All = Physical Scape | Section v
Advance Parameters
Computer No File No
i 4 Computer Mo E4File No 1 Subject 4 Location [l Opening Date

Qutput Fields:

Day(s) [ status [ Closing Remarks

Search Files

4 Currently With

Seaich O Advanced | o @ @

Electronic
Section v
Scope

Subject

M Saction [ Departmant 4 Forward Remark

4 Panding

MIUEM@3 OMEaNIBDIIE ervadd  (NIC)
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9aleIBMIIM anetu8, IS8, (Wl agamial 'Fie', 'Receipt’,
'Dispatch’ snigemau8 9ale@ouily] @I &$lQo.

Computer No./File No./Receipt No./Dispatch  No./Subject ©@searRl
@pslrundm  cpisHeErud (Basic Parameters) m@dd] 9alc@osmoqlm’ coeeudud
SO ©alQ0o. &FOM HDYAIQe aNAIQBGAIQe CGREIOAISOMIMe SILH 6).21Q0(Mo
9aleILMIQIT @M aledlQA (Advance Parameters) 9alc@ousleno.

= eFile Version 5.5 04 Search PEI ndvanced | @ @

@ Receint | Dispatch

Creation Year | 2018 Crigin | Internal et

Nature | Al B Physical Scape | Section 5 Electronic [ g tion
Scope
Computer No File No Subject
Category | Select Main Category hd Sub Category ~ Select Sub Category b Classified | Choose one
Previous Reference Later Reference Creation Date &= k72l
0ld Phy File No
File Heads | Select Basic Head ~ Select Primary Head v Select Secondary Head v Select Tertiary Head
Select Department - Select Section v
® Received From () Sent To
Date i} Remarks Action | Choose ane
Output Fields: Oan Mcomputer o EdFileNo B Subject Elocation  [JOpening Date 4 Currently With M section  [JDepatment M Forward Remark 4 Pending

Days) status [ Closing Remarks

Search Files

Fig.eFile.33

2.4.2 Parking

ANQR|HOB MITIHIle000] @esmm (Close) mu.allwome o 2008
)

Parking agam  alo@m@. eFile miquooled “Park”  adlgd  9aleouils]
9aleIBMIAIM 2N ®OHRlH00]  @esSQIgIM@IEM. @ogloails:now]
@PSofISIAlERM aggld anWejdsesQo. allqy Parked eamailed @rseslwldlasme.
ED6BREYN G)mc%ﬂggg a0ABEI 9aleIBMIQIM allamls’ (@UBOmMe MSTMo.
8@ 0@ Park ealgigemesl@d @ anweile ealmBawamdmil Ml .alQealse.
Park ©21Q an@ej@ 08 9ale@ISMINIM af)Eajoud caiemeasaj MUEOIA0ERI..

'Inbox'@d  qullé@lal aneBud eMlajoan caigeErud Mldalatly] Park
6.210Q)0o.
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1. an@@d MMICIE8 168 6.21Q) DMEENIIEIMS Mmoo ANQ@ DOLBE:.

. “More”

ald@sBloy crudl@leeem (Parking

eilmleal “Park Fie”

Remarks) @@y euoao,

30alaum@d Ll 6.21Q)d, aneINIQ]  B@3
Confirmation) afl@eawd @@ieHeaIgMo.

. alo@lear @I (Parking Due Date) alodsslearRless #oeemae (Parking

“OK” 6rug6rmd e 6).21Q)d:.

Fie eamalm coomgoss “Parked” €andBawdl@d alddes ©a1Q) an@e)sud

eﬂq)\(g@m@go.

= eFile version 5.5 04 Search

Computer No: 154339 File No: TEST1/210/2017-1TD (& Subject: Fing Report

[ Noting | Correspondence | Draft | References | Link | Details | Movements | Edit | Send Back

| Send | Attachment | More |

| Parking Confirmation
Do you want to park the following file(s)?

i Close File
Park File
Park File History

Parking Remarks™

. Computer No File No. Subject
BN [TESTUSBeMID,  PmgRepst - by Merge petails e Ee
Vel I
= Parking Due Date* =)
7__ OF THE OF ANIMAL VIKAS EHAVAN.
Ly THIRUVANANTHAPURAM

Animal Husbnadry Depariment - Establishment — SriAboo.C.P, Chemist, CDIO Paiode
verted 35 Assistant Fieid Officer and posted at Emakulam District ~ Sanctioned - Orders issued.

Bo.anD/1126/200 792 Dated, 16.01.2017.

Read - 1. G.O(F)No.183/86/AD dated 11.04.1996
2 Lefter No.C-1994/2016/Estt. Dated, 02.11.2018 of the Chief Disease
Investigation Officer, Palode

3. This office circutar of even No. Dated 28/11/2016.
4. G.O(P) No.506/PRARD dated 22.02.2006.
5. Order No.K2-32766/201/Estt. Daled 16.01.2017 of the Direcior of
Animal Husbandry, Thinwvananthapuram
6. Lettar No C-1994/2016 dated, 02/02/2017 of the Chief Disease

Fig.Efile.34

Park ©a1@ anoejs:ud allergo

a0e]:e8 ‘UnPark’ 6.a1@)0.

VHIQIRIEBM@IM QUM ©alCIBMIQNM

Parked Files
Receipts [+ Unparking Confirmation
Status | Due As On All
Files =
» Inbox (6) @
+ abed Unpark Remarks *
Submitted Files for !
Closing Approval .| ﬁc‘_mm ~ « File nk - =
» Created = | OK | ‘ Cancel Lo
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4.4.3Pul Up

26OQOISOS HHQlod snelason Files/Receipts @oaI@m@es @po0I0Rs &SI6
B DalEIGMIT @RHGMY ©2lQIMo GOTVUMY ©2IQYIMoe CAUNNMEIWYSS B3
2alowl @gem Pul Up. e0m @Jd@mm@mlm Ml@@meme 96, 9ale@asmailadeo
aleonomlod  @emm  oss  (Same  Section)  @ERSHSEOSEWO,  @ELIEITI
9aleWILMINMBO0 636 cYMIVIM MmIevss aleconomlcd 988 (One hierarchy

down) eoR8Hsesewd Fies/Receipts @dao@en ‘Pul Up’ @QIBOm®Mo 6 2100d
MOWlEBSQSS.

a0QBIHBOS  GHOOODIRIEMEEIT  26Q0M®  OaltWIBMINlMmen
inbox/parked/personal folder created under inbox (UBOIN® GaNIWBAWLOIBE) Oss
a0R]GEIT3 O (JAUIBDOMMo MSTOMIM &1 QYo.

Receipts &86S @00005l21006MEsI@3 2600 DaleIsmoaimden ibox/
personal folaer created under inbox (UBIN® GandU3WOIM) O88 EMVI®GEI® oM
JUBDMMo MSTMIND HSIWQYo.

8@ a0@@d / &OMIlaly Pul Up ©ai@an@imow, @i 6.aleQene@ ibox
&0aled @I, Hierarchical View M 6@ ©alc@ISmIAlem GleeaomSERs:
af) M@, BlEEMOFOTISSS DaleISMINTI) Caldlmd Kl ©aQmaiaes,
@PWIBeS HQfled oas Fies/Receipts &g6Salgle: &06mamacyo.

Pul Up ealegyengam Files/Receipts aiglealal’ mlae. equeais;’ 6ai@ailde
Guontto ‘Pull Up’ eflml® Hles a1, @rdilmss @&oeemaj Pul Up Confirmation

alldewoil@d m@del  ‘OK’  enugemd Kl 02 0D (JUBGIMo
g OB @lENQIM@osm . (Fig.eFile.36).
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b | 49437 CSADVUI6ITD & exam derr Pull 5p an
of : E 2 m el T _'. o v
, Submitted Files for O £ gvssierm D vevms — QB
Clazing Azproval 1 =
H £ 149644 zalary izzuf Lo
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» Completed P 10525 AZEHZ0161TD itd ) somIT €08
K Perked H| B NS4 ayzmamerm B sdummy S0-ITIT €8
» Approval Requests = e
:| E 14902% ZDMY-C4/ 1/ 2018-T7D * Case against Tomin Thachakary SO-ITIT 'E r
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2.5 DSC (auilsflg@d cnileun.gl@ arudgladleng)

OOHOQYLOD MUIGUNLQBHUBE 988 GRE® MIWAAIEAIW @oUIlEHIONo
MIWOQe 988 AlElosd auleungd  qudgladeng (DSC) e@  awlelood
MUEMUEDIOM  @PELIBITE  (AXMOBIem®  CRWIGIEG:®  eoslwlesm
UB&We® myallaflesme.

Sify SafeScrypt, e-Mudhra, @reegi®l@d (n)Code Galoe)SS apeO®EIE)
mudgladletnaud @REmIGIGIe:Elmd il e wlElomd auleungld (B0alauern@d)
eOffice oalc@osmonlm eiclecmem@ez. @@ 6@ USB token @ @rywlclseso

eidlens,. DSC token oalc@ouil@mmilad, ‘DSC’  eamalwd ‘DSC Registration’

efley’ @alewouily] DSC e=Hlngd eagem. (sgomalm o&lw). Fig.eFie.37 @3

S06maMDealoerl ‘Signing Certificate” eflsy @ &y ©.21Q Daleosmolm’ e
oJolw DSC @es eeHleapaum ofjdomledclemiqmmosm. aleialcd esflqud
@m%ﬂ%gg DSC @es alaieeRud 9ale@osmollm’ &06moqm@ads.

| slaning Cerificate
| +

Recaipts L+
lertificate Information
Files &
SlNo, Certficate Tope Maliddy Enroll Dake User Name Didtivation Date

Migrate Fla L]

Preatha U §'s e-Nudhra Sub GA for Class 2 Inividusl .
= 2:1: [; # rliudhia Sub RATar Last AV g pufife om0 021236 1227 00T 090317 03105 idivate
5

. Pregtha U 8's e-Mudhia Gub G For Class 2 Individusl
© o

Dispatch

Signing  01/12/48 02040 0303117 03105 00T . Deadtivate

+|

Dispatch

st = I

} DSC Registration

Settings

Hotification

Ext Departnieat [+
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